
 
 

COU N C IL FOR  THE INDIA N  SCH O L CER T IF IC A T E EXA M IN A T IO N S 
NEW  DELH I 

 
The Counc il for the Indian School Certi fica te Exam in a tions (CIS C E ) a priva te nationa l Exam in a t i o n  
Board in the coun try is look ing for com pe ten t individua ls for the pos ts : 
 

Education  Officer 
 
The cand ida te shou ld be a Pos tg radua te prefe rably with a degree in Law from a recogn i z e d  
Unive rsity having at leas t 5 years of adminis tra tive expe rience . 

The cand ida te shou ld : 

•  possess good com m un ica tion skills in English and Hindi, in both spoke n and written form . 
•  have the abil i ty to correspond independen tly . 
•  have exce llen t plann ing and organis ing skills , with abil i ty to work with minim al supe rvis ion to 

mee t dead line s . 
•  be able to mu lti task 
•  be prof icien t in the use of Microsoft Word /E xce l/P ow er Poin t. 

 
Upper age limit : 45 years  

Sala ry : Appro xim a tely Rs. 2.74 lakh s per mon th (CTC)  

 
Interes ted candida tes are requ ired  to fill in the Microso ft form , a link for which is given  below : 

http s :/ /fo rm s .o ff ic e .co m / r/ 2t3 A 1 FJW Fn  
 

You may alte rna tively scan the QR Code given below to fill in the Microso ft form : 

 
 

Also , send us your resum e in conf idence , with in  10 days of the date of the advert ise m e n t , 
supe rsc rib ing the post applie d for on the enve lope to:  

The Deputy Secre tary  (ISC )  
Counc il for the Indian Schoo l Certifica te Exam in ations  
Plot No.: 35-36 , Sec to r VI, Push p Viha r, Saket 
New Delh i -110017 
 
 

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2F2t3A1FJWFn&data=05%7C01%7Caffiliation%40cisce.org%7C938763a0ffdd4c3c8c3a08dbf09956c6%7C4e3ca0b950074cbc8a022c79499ae357%7C0%7C0%7C638368313613583499%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=bJ5YfOvpmfirOQSEqKgjETK95wBWDR%2FCmjLR%2FQAJ%2FMQ%3D&reserved=0


 
 

Officer-H um an Reso urce and Lega l 
 
The candida te should possess an MBA  in Hum an Reso urce Mana gem e n t with a deg ree in  Law  
from a recognize d Unive rsity having at least 5 years of expe rience in Human reso u rce and lega l 
matte rs . 

The cand ida te shou ld : 

•  possess exce llen t com m unica tion skil ls in English and Hindi, in both spoken and written form . 
•  have the abil i ty to correspond independen tly . 
•  have exce llen t plann ing and organis ing skills , with abil i ty to work with minim al supe rvis ion to 

mee t dead line s . 
•  Be able to multi task 
•  be prof icien t in the use of Microsoft Word /E xce l/P ow er Poin t. 

Upper age limit : 45 years  

Sala ry : Appro xim a tely Rs. 2.74 lakh s per mon th (CTC)  

Interes ted candida tes are requ ired  to fill in the Microso ft form , a link for which is given  below : 

http s :/ /fo rm s .o ff ic e .co m / r/ 2t3 A 1 FJW Fn  
 

You may alte rna tively scan the QR Code given below to fill in the Microso ft form : 

 
 

Also , send us your resum e in conf idence , with in  10 days of the date of the advert ise m e n t , 
supe rsc rib ing the post applie d for on the enve lope to:  

The Deputy Secre tary  (ISC )  
Counc il for the Indian Schoo l Certifica te Exam in ations  
Plot No.: 35-36 , Sec to r VI, Push p Viha r, Saket 
New Delh i -110017 
 
 
 
 
 
 
 
 

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2F2t3A1FJWFn&data=05%7C01%7Caffiliation%40cisce.org%7C938763a0ffdd4c3c8c3a08dbf09956c6%7C4e3ca0b950074cbc8a022c79499ae357%7C0%7C0%7C638368313613583499%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=bJ5YfOvpmfirOQSEqKgjETK95wBWDR%2FCmjLR%2FQAJ%2FMQ%3D&reserved=0


 
 
 

Ass is tant Officer- Research 
The cand ida te shou ld be a Pos tg radua te from a recogn ised Unive rsity having at least 5 years of  
expe rie nce in teachin g / Rese arch or any other educa tiona l insti tu te with simila r functi o n s .  
Prefe re nce will be given to those cand ida te s who are know ledgeab le with the NEP 2020  and NC F  
2023 , curren t exam ina tion reform s and resea rch in the educa tiona l field. 

The cand ida te shou ld : 

•  possess good com m un ica tion skills in English and Hindi, in both spoke n and written form . 
•  have the abil i ty to correspond independen tly . 
•  have exce llen t plann ing and organis ing skills , with abil i ty to work with minim al supe rvis ion to 

mee t dead line s . 
•  be able to mu lti task . 
•  be prof icien t in the use of Microsoft Word /E xce l/P ow er Poin t.  
•  be prof icien t in editing and proo f-read ing , paying close atten tion to deta ils . 
•  have prof iciency in designin g docum en ts / book le ts / brochu res .  

 
Upper age limit : 40 years  
 
Salary : App ro x im ate ly  Rs 1.35 lakh s per month (CTC ) 

Interes ted candida tes are requ ired  to fill in the Microso ft form , a link for which is given  below : 

 

http s :/ /fo rm s .o ff ic e .co m / r/ 2t3 A 1 FJW Fn  
 

You may alte rna tively scan the QR Code given below to fill in the Microso ft form : 

 

 

Also , send us your resum e in conf idence , with in  10 days of the date of the advert ise m e n t , 
supe rsc rib ing the post applie d for on the enve lope to:  

The Deputy Secre tary  (ISC )  
Counc il for the Indian Schoo l Certifica te Exam in ations  
Plot No.: 35-36 , Sec to r VI, Push p Viha r, Saket 
New Delh i -110017 
 
 

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2F2t3A1FJWFn&data=05%7C01%7Caffiliation%40cisce.org%7C938763a0ffdd4c3c8c3a08dbf09956c6%7C4e3ca0b950074cbc8a022c79499ae357%7C0%7C0%7C638368313613583499%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=bJ5YfOvpmfirOQSEqKgjETK95wBWDR%2FCmjLR%2FQAJ%2FMQ%3D&reserved=0


 
 

Accoun ts Superv iso r 
 
The cand ida te  shou ld be a Com m e rce Gradua te with CA/C M A / CS (In te r) or a Postg radua te in  
Com m erce from a recogn ized Unive rsity having min im u m 5 years of work expe rience in  the 
Accou n ts departm en t of an educa tiona l organ iza tion prefe rably in an ERP environm e n t .  
Prefe re nce would be given to cand ida te s who have a working know ledge of  Incom e Tax & GS T  
matte rs .  

The cand ida te shou ld : 

•  possess exce llen t com m unica tion skil ls in English and Hindi, in both spoken and written form . 
•  have the abil i ty to correspond independen tly . 
•  have exce llen t plann ing and organis ing skills , with abil i ty to work with minim al supe rvis ion to 

mee t dead line s . 
•  be able to mu lti task 
•  be prof icien t in the use of Microsoft Word /E xce l/P ow er Poin t. 

 

Upper age limit  : 40 Years 

SALA R Y – App rox im ate ly Rs.1 .11 Lakhs per mon th (CTC )   

 

Interes ted candida tes are requ ired  to fill in the Microso ft form , a link for which is given  below : 

http s :/ /fo rm s .o ff ic e .co m / r/ 2t3 A 1 FJW Fn  
 

You may alte rna tively scan the QR Code given below to fill in the Microso ft form : 

 

 
 

Also , send us your resum e in conf idence , with in  10 days of the date of the advert ise m e n t , 
supe rsc rib ing the post applie d for on the enve lope to:  

The Deputy Secre tary  (ISC )  
Counc il for the Indian Schoo l Certifica te Exam in ations  
Plot No.: 35-36 , Sec to r VI, Push p Viha r, Saket 
New Delh i -110017 
 
 

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2F2t3A1FJWFn&data=05%7C01%7Caffiliation%40cisce.org%7C938763a0ffdd4c3c8c3a08dbf09956c6%7C4e3ca0b950074cbc8a022c79499ae357%7C0%7C0%7C638368313613583499%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=bJ5YfOvpmfirOQSEqKgjETK95wBWDR%2FCmjLR%2FQAJ%2FMQ%3D&reserved=0


 
 
 

Junior Clerk -C um -T ypis t 
 
The candida te should be a Gradua te from a recog nised Unive rs ity and having  at leas t 5 years of  
expe rie nce . 
 
The cand ida te shou ld : 

•  possess good com m un ica tion skills in English and Hindi, in both spoke n and written form . 
•  have the abil i ty to correspond independen tly . 
•  have exce llen t plann ing and organis ing skills , with abil i ty to work with minim al supe rvis ion to 

mee t dead line s . 
•  be able to mu lti task 
•  be prof icien t in the use of Microsoft Word /E xce l/P ow er Poin t. 

Upper age limit : 35 years 

Salary : App ro x im ate ly  Rs. 77 thousand  per month (CTC ) 

Interes ted candida tes are requ ired  to fill in the Microso ft form , a link for which is given  below : 

 

http s :/ /fo rm s .o ff ic e .co m / r/ 2t3 A 1 FJW Fn  
 

You may alte rna tively scan the QR Code given below to fill in the Microso ft form : 

 
 

Also , send us your resum e in conf idence , with in  10 days of the date of the advert ise m e n t , 
supe rsc rib ing the post applie d for on the enve lope to:  

The Deputy Secre tary  (ISC )  
Counc il for the Indian Schoo l Certifica te Exam in ations  
Plot No.: 35-36 , Sec to r VI, Push p Viha r, Saket 
New Delh i -110017 
 

 

 

 

 

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2F2t3A1FJWFn&data=05%7C01%7Caffiliation%40cisce.org%7C938763a0ffdd4c3c8c3a08dbf09956c6%7C4e3ca0b950074cbc8a022c79499ae357%7C0%7C0%7C638368313613583499%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=bJ5YfOvpmfirOQSEqKgjETK95wBWDR%2FCmjLR%2FQAJ%2FMQ%3D&reserved=0

