
COU N C IL FOR  THE INDIA N  SCH O L CER T IF IC A T E EXA M IN A T IO N S 
NEW  DELH I 

 
The Counc il for the Indian Schoo l Certi fica te Exam in a tions (CIS C E ) a priva te  Nati o n a l 
Exam ina tion Board in the coun try is looking for compe ten t individua l for the post of  
Deputy Secre ta ry – IT 
 

Requ ired  Qua lif ic a tions & Experienc e  

•  15+ years of extens ive expe rience  in technica l projec t managem en t, prefe ra b l y  
in the Edu -Tech dom ain and hands-on  expe rience in projec t man agem en t bes t 
prac tices such  as Agile , Scrum , Kanban , etc. This should include at leas t 5+ 
years of proven expe rience in handling large -sized mu lti-vend o r IT 
engag em en ts (including  softw are /IT infras truc tu re both deve lopm en t and 
support projec ts ) 

•  Postg radua te degree in Com pu te r Inform a tion System s, Manage m e n t 
Inform a tion Syste m s, or simila r/ PMI or equ ivalen t certi fica tion desirable .  

•  Expe rience in gath e ring and analys ing business requirem en ts invol v i n g  
com plex work flow s , multip le catego ries of users , data -h andling and repo rt  
genera tion .  

•  Expe rience in Digita l and IT Trans fo rm a tion projec ts and hands -on on IT Too l s  
•  Expe rience in prepa ra tion of RFP , Tender Docum en ts , Agree m en ts , Con t ra c t 

Docum en ta tion and nego tia tion s , Scop e of Work (SOW ), SLA , OLA  and 
coordin a ting , Liaiso ning , supe rvis ing and manging  the work of IT Vendors  and 
service provide rs , supp lie rs , con trac tu al work force and third party agenc ies .  

•  Expe rience in review ing and making recom m enda tions on technica l des i g n s  
and propo sals espec ial ly with respe c t to quali ty , scalab ili ty , secu ri ty  and 
delive ry risks .  

•  Expe rience in diagnosing  techn ical problem s that hinde r smo o th busi n e s s  
opera tions and recom m end ing fixes and worka roun ds .  

•  Expe rience in mana ging com ple te end-to -end lifecyc le of cloud -ho s t e d  
softw are  appl ica tions includ ing – requ irem en ts , desig n , developm en t, test i n g , 
deploym en t main tenance and opera tions .  

•  Expe rience in review and optim iza tion of business processes (Bus i n e s s  
Process Re-eng inee ring ) , user expe rience and stakeho lde r manage m e n t 
prac tices .  

•  Working know ledge of Data Base  Managem en t and Adm inis tra tion . 

Respons ib ili t ies  

•  Lead ing the IT Techn ology projec ts of the CIS C E from initiatio n to com ple t i o n  
and bring ing them fruition . 

•  Work as a bridge betw een the CISC E  and its techno logy vendors to man a g e  
the deve lopm en t, deploym en t, main tenance and ope ra tio ns of the softw a r e  
applica tion s , website /po rta l and cloud infras truc tu re that support CIS C E ’ s  
opera tions .   

•  Manage time ly execu tion  and delive ry of high -qua li ty techno logy delive ra b l e s  
includ ing softw a re appl ica tions , featu re enhancem en ts , defec t fixes and clou d  
infras truc tu re using indus try standa rd best prac tices such as Agile , Scrum , etc.  

•  Review  design / arch itec tu re of proposed technolog y delive rab les espec i a l l y  
with respec t to qual i ty , scalab il i ty , secu ri ty (CIA ), comp lia nce , privacy and mak e  
recom m end a tions to the CISC E .   



•  Def ine projec t success crite ria and repo rt results , metrics , test outco m e s , 
deploym en t status , risks and mitiga tion activ i ties .   

•  Prov ide techn ology support to the CISC E ’s opera ting team s on all its activ i t i e s  
includ ing school affiliatio ns , stude n t regis tra tio ns , conduc t of exam s, mar k s  
captu re , result dissem ina tion , etc. Note that many of the CISC E ’s activi ties  are 
highly time-sensitive in natu re  and thus effec tive priori tiza tio n and sense  of 
urgency is a mus t to be success fu l in this role.  

•  Estab lish best prac tices , temp la tes , policies , tools and docum en ta tion inclu d i n g  
repo rting system s and MIS , to furthe r improve  the efficiency of CIS C E ’ s  
opera tions .   

•  The CISC E ’s ope ra tions requires the handling of highly -sens itive studen t da ta  
and there fo re a high degree of con fiden tia li ty and privacy of PII must be 
main tain ed .  

 

Upper Age Limit : 50 Years 

Sala ry : Approx im ate ly Rs 4.49 lakhs per month  (CTC ) 

Interes ted candida tes are required to fill in the Microsoft form , a link for which is give n  
below : 

http s :/ /fo rm s .o ff ic e .co m / r/ a 14 96 rP 8Y Z  
 
 

You may alte rna tively scan the QR Code given below to fill in the Microso ft form : 

 
 

Also , send us your resum e in con fidence , with in 10 days of the date of the 
adve rt isem ent , supe rsc ribing  the pos t applied for on the enve lope to:  

The Deputy Secre tary  (ISC )  
Counc il for the Indian Schoo l Certifica te Exam in ations  
Plot No.: 35-36 , Sec to r VI, Push p Viha r, Saket 
New Delh i -110017 
 
 
 
 

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2Fa1496rP8YZ&data=05%7C01%7Caffiliation%40cisce.org%7C938763a0ffdd4c3c8c3a08dbf09956c6%7C4e3ca0b950074cbc8a022c79499ae357%7C0%7C0%7C638368313613591278%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=GbewtngW%2BuvBjWTsXcIS%2F%2FU15JiIm8negdVxwUaRbhM%3D&reserved=0

