
 

COU N C IL FOR THE INDIA N SCH O O L CER TIF IC A TE EXA M IN A TIO N S 
 

REQ UIR EM EN T FOR THE POS T OF DEPU T Y SEC RE TA R Y 
 

The Counc il for the Indian Schoo l Cert if icate Exam inations (CIS C E ), a private Natio n a l  
Exam ina t ion Board in the coun try , is look ing for a compe ten t ind iv idua l for the post of Depu t y  
Secreta ry . The cand ida te shou ld have at least ten years of teach ing and admin istrat ive exper ie n c e  
in a schoo l/w ork ing in an Exam ination Board /o r any other Educa t iona l Organ isa t ion with sim i la r  
funct ions. 

 

Req u ired Min im um  Qua lifica tio n s 
 
Postg raduate with a professiona l teach ing degree from a recogn ised Unive rs ity 

 
Skills & Abilities 
 

•  Shou ld possess exce l len t interpe rsona l skil ls. 

•  Shou ld possess outstand ing plann ing and organ is ing skil ls. 

•  Shou ld be focused and have sound decis ion mak ing skil ls .  

•  Shou ld be prof ic ient in the use of Mic ro so ft Word /E xcel /P ow erP o in t etc. 

•  Shou ld be fluent in written and spok en English . 

•  Shou ld have the abil ity to correspond independen tly . 

 

 Job Desc rip tion 
 

•  Logist ical Plann ing , arrangem en t and conduct of public exam inat ions at the Board leve l . 

•  Organ ise and conduc t semina rs , workshops and orienta t ion prog ram m es for the heads of  

schoo ls , teache rs and othe r stakeho lde rs. 

•  Preparing docum en ts, handbooks , circu la rs and other instruc t iona l mate ria ls . 

•  Hand le academ ic tasks rela ted to the exam ina t io ns . 

 
Age 

 
Upper Age Lim it : 50 Years 

 



 
 
Sala ry  
 
As per indu stry stan d ard s  
 
Plac e of Postin g 
 
Please note that the above post ing is in NOID A , Uttar Pradesh and is transfe rab le to any othe r  
CISC E  office in India . 

 
Interested cand idates are requ ired to fill in the Mic rosof t form , within 10 days of  the 
Adver t isem en t , a link for which is given belo w : (plea se note that cand id ates who ha d 
applied in resp o n se to our adver tisem en t date d 9th Augu st 2023 , need not ap p ly  
again ) 
 
http s :// fo r m s.o ffic e.co m /r /C p M R R y L N B 3  

 
Cand idates may alternat ive ly scan the QR Code given below to fill in the Microsof t form :  

 
 

Cand idates are also requ ired to send their resu m e in conf id en ce , within 10 days supe rsc r ib i n g  
“App lica t ion for Deputy Secreta ry “on the enve lope to:  
 

Counc il for the Indian Schoo l Cert if icate Exam in a tion s 
Plot No. 35-36 , Secto r 6  

Pushp Viha r, Sake t  
New Delh i 110017 

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2FCpMRRyLNB3&data=05%7C02%7Caffiliation%40cisce.org%7C638633d4b3e147a4ea7d08dbfa3c3548%7C4e3ca0b950074cbc8a022c79499ae357%7C0%7C0%7C638378908735435190%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=DWChix%2FEjWiW0jqCu91qS%2BiLB%2FKi%2FnG2pQ98zr71pRg%3D&reserved=0

